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Phan I

MUC PiCH, YEU CAU, BOI TPONG,
PON VI, PHAM VI VA CAC KHAI NIEM
SU’ DUNG TRONG CONG TAC
LAP BANG KE HO






I. MUC PiCH, YEU CAU
1. Muc dich caa cong tac l1ap Bang ké ho

- Lap Bang ké ho 1a cong viéc quan trong trong Diéu tra DSGK, 1a co s dé chon
ho va tinh quyén sé suy rong caa cudc diéu tra.

- Gilp tranh diéu tra tring hoac bo s6t tré méi sinh, ngudi chét, nhitng ho méi
chuyén dén, chuyén di thuoc pham vi DPBDT.

- X&c dinh cac trudng hop chuyén dén ca ho, chuyén di ca ho hodc chét ca ho, thé
hién trén bang ké nham wac tinh day du cac su kién bién dong dan sé trén dia ban.

2. Yéu cau cia cong tac 1ap Bang ké ho

Lap Bang ké ho phai bao gdm tat ca cac ngdi nha/can ho c6 nguoi ¢ va cac ho
dan cu thuoc pham vi BBDT phai duoc liét ké trong Bang ké ho.

Nhitng noi khong phai 12 nha & ma chi 1a noi ¢6 thé & nhu: gam cau, 1éu, Ian,
trai,... nhung c6 ngudi cu tri thuong xuyén thudc pham vi cia PBPT déu phai liét ké
trong Bang ké ho.

I1. POI TUQNG, PON VI, PHAM VI LAP BANG KE HQ

1. P6i twong dwoc thuwe hién l1ap Bang ké hé

Déi twong thuc hién 1ap Bang ké ho bao gom:

- Céc ngbi nha/can ho cd nguoi ¢ va nhitng noi khéng phai 1a nha nhung c6
nguoi ¢ trong pham vi cdc PBDT.

- Céc ho dang cu tra trong cac ngbi nha/can hd/noi & trong pham vi cac PBDT.

- C4&c NKTTTT cua céc ho trong pham vi cdc PBDT.

2. Pon vi, pham vi, thoi diém 1ap Bang ké h

- Bon vi dugc thuc hién 1ap Bang ké ho la cac ho dan cu. Bang ké ho duoc thuc
hién cho cac BBDT duogc chon trén pham vi ca nudc.

- Thoi diém lap Bang ké ho: La thoi diém nguoi 1ap bang ké dén ho dé thu thap
thdng tin vé Bang ké ho.

I1I. MOT SO KHAI NIEM
1. Pia ban diéu tra

DBDT I khu vuc dan cu ¢6 ranh gidi rd rang hoic trong ddi rd rang; vé co ban
la cac thon, budn, xém, 4p, ban, phum, soc, to dan phd, khu phd, tiéu khu (viét gon la



thon). Trong mdi x&, phuong, thi tran (viét gon 1a x&, phuong) gom nhiéu DBPT va
ranh gidi cac PBDT ghép lai thanh ban d6 cua xa, phuong.

DBDT trong Diéu tra DSGK Ia dja ban dugc xac dinh trong Tong diéu tra dan sb
va nha & nam 2019 va khong phai la dia ban dac thu.

2. So' d6 nén xa/phuong

So dd nén xa/phuong la so d6 trén do thé hién pham vi, ranh gigi cua x4,
phuong; cac thon; cac PBDT va mot sé dic diém tu nhién hoic nhan tao nhu duong,
phd, ngd, hém, sbng, sudi, truong hoc, co quan, nha may, dinh, dén, miéu...

3. Bang ké ho

Bang ké ho 1a bang danh séch cac ho dan cu va mot sé thong tin vé ho dan cu
trong mot DBDT cu thé, gdm: Thong tin vé s6 thir tu ngdi nha/can ho noi & ma ho dan
cu d6 dang cu trd, sé thtr ty ho, dia chi, so dién thoai cua ho, tong s6 ngudi la
NKTTTT tai ho, s6 nguoi nuéc ngoai 1a NKTTTT tai ho.

4. Ho dan cw

Ho dan cu hay con goi 1a ho bao gdom mét nguoi an riéng, ¢ riéng hoic mot
nhoém nguoi dn chung va ¢ chung. D6i véi ho cd tir 02 ngudi tré 1én, cac thanh vién
trong ho c6 thé c6 hay khong cé quy thu chi chung; c6 hoic khéng cé méi quan hé
rudt thit, hdn nhan hay nuéi dudng; hoic két hop ca hai.

Cac quy dinh vé xac dinh ho ddi véi mot sb truong hop dic biét nhu sau:

Mot ngudi tuy ¢ chung trong ngdi nha/can ho/noi & véi mot ho nhung lai nau an
riéng hoac an, ¢ noi khac, thi nguoi dé khéng duogc coi la thanh vién ho, ma phai tach
ra thanh mét ho riéng.

Déi voi nhitng ngudi ¢ chung trong mot phong tro nhung an riéng thi quy wdc
maoi phong tro 1a mot ho. Vi du: C6 3 cong nhan & chung phong tro nhung &n riéng thi
van tinh ho 1a mot hé.

Mot nhdm nguoi tuy an chung nhung lai ngu riéng ¢ cac ngbi nha/can ho/noi &
khac nhau, thi nhdm nay tao thanh cac ho khac nhau, méi nhom nguoi ngu & nhiing
ngdi nha/cian hé/noi & cling nhau dwgc xéac dinh 1a mot ho (Vi du: Mot nhém gom 02
ngudi gop tién nau com an chung vao budi tria hoac budi chiéu tdi nhung dén téi ai vé
nha nguoi do ngu thi tinh 1a hai hd khac nhau). Truong hop dac biét, khi cac tré em
(hoac ngudi gid) dang phu thudc kinh té vao bb, me (hoic con) nhung lai nga & (C4c)
ngdi nha/can ho/noi & gan d6 (ho c6 nhiéu noi &) thi quy wéc coi sé tré em (hodc ngudi
gid) nay la thanh vién ho cua bd, me (hoic con) va duoc diéu tra chung vao mét ho.
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5. Chii h§

Chu ho 1a mét thanh vién trong ho, am hiéu théng tin cua céc thanh vién khac,
dugc cac thanh vién khac thira nhan. Cha ho c6 thé tring hoic khéng tring véi chia ho
dugc ghi trong s6 ho khau do nganh Céng an cap.

6. Nhan khau thuc té thwong tri tai hd

Nhan khau thuc té thuong trd tai ho 1a nhitg nguoi thuong xuyén an, ¢ tai ho
(bao goém cd nhigng ngwoi thudc lwe lwong vi trang, ngwoi cO quéc tich nwéc
ngoai; khdng bao gom nhiing ngudi dang song trong khu vuc quan ly riéng cua quan
doi va cong an).

6.1. Nhitng nguoi thuoc 3 truong hop sau ddy dwoc xdc dinh la NKTTTT tai ho

(i) Nhitng nguwoi thuc té thuong xuyén dan, ¢ tai hé tir 06 thang tré lén tinh dén
thoi diém lap Bdng ké hg, khdng phan biét ho c6 hay khdng c6 ho khau thuong tra,
nhitng ngudi tuy da co gidy to chuyén di khoi ho (gidy goi nhap ngii, gidy chiéu sinh,
quyét dinh tuyén dung, thuyén chuyén cong tac,...) nhung dén thoi diém lap Bang ké
ho ho van chua rai khoi ho dé dén noi & mai.

Mot s6 truong hop da séng tai ho tir 06 thang tra 1én tinh dén thoi diém lap Bang
ké ho nhung khdng duoc tinh 1a NKTTTT tai ho, bao gom:

- Hoc sinh phé théng dén tro hoc/a nho;

- Nhitng nguoi dén tham, dén choi; dén nghi he, nghi 1&; dén chita bénh; dén vi
muc dich cong tac, dao tao ngan han dudi 01 nam.

(i) Nhitng ngueoi méi dén hé chiea dwoc 06 thang nhung xac dinh sé dn, & én
dinh 1au dai tgi hg, bao gom:

- Tré em (duéi 06 thang tudi) sinh trude thoi diém lap Bang ké ho;

- Nhitng nguoi d roi han noi ¢ cit dén ¢ 6n dinh tai ho, nhu: vé & nha chong/nha
vo dé 1am dau/lam ré, dén & 1am con nubi; can bo, céng nhan vién chuc, bo doi, cong
an nghi theo ché do huu tri, mat stc da tro vé ¢ han véi gia dinh, .. .;

- Nhitng nguoi da roi gia dinh (noi ¢ cil) dudi 06 thang tinh dén thoi diém diéu
tra, dén ho vi muc dich 1am an va c6 quyét dinh tuyén dung hoic hop ddng lao dong.

- Nhirng quan nhan, cong an xuat ngii, dao ngii, dao nhiém (di cé gidy béo cua
don vi hoac c6 mét can ctr xac dang khac) hién dang cu tru tai ho;

- Nhitng nguoi dang an, & tam thoi trong hd nhung ho khong cé bat ky mét noi
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thuong trd nao khac.
Luuy:
+ Nhitng ngudi trén khdng bao gdm hoc sinh phd théng dén tro hoc/d nho;

+ Nhitng nguoi trén bao gém cac trudng hop di chuyén ca ho téi ho dang
phong van.

(iii) Nhitng nguoi 1au nay van thirong Xuyén dn, & tai hg nhung tai thoi diém lp
Bang ké hé ho tam vdng, bao gom:

- Nhitng ngudi roi ho di 1am an noi khac chua dugc 06 thang tinh dén thoi diém
lap Bang ké ho va khéng co quyét dinh tuyén dung hoic hop dong lao dong hoic
khong ¢ y dinh ¢ lai lau dai tai noi hién dang di lam an;

- Nhitng ngudi dang chixa bénh noi trii trong cac bénh vién, co s¢ diéu dudng (trir
nhitng ngudi dang diéu tri tap trung & cac trung tam nudi dudng ngudi tam than, trai
phong, trai cai nghién,...);

- Nhitng ngudi dang di choi/thim ngudi than, ban bé; di nghi he, nghi 1€, du lich;
di chira bénh hoic di cong tac, dao tao ngan han trong nuée dudi 01 nim;

- Hoc sinh phé thdng di tro hoc/é nho tai céc ho dan cu khac;
- Nhitng ngudi di budn chuyén, di tau vién duong, di danh bat hai san;

- Nhitng ngudi dugc co quan c6 thim quyén cho phép di 1am viéc, cong tac, hoc
tap, chira bénh, du lich & nuéc ngoai, tinh dén thoi diém lap Bang ké ho ho van con &
nudc ngoai trong thoi han dugc cap phép;

- Nhirng nguoi dang bi nganh cdng an, quan doi tam git, tac la nhirng nguoi bi
co quan ¢ tham quyén bat giit trong thoi gian 03 ngay va dugc gia han tam git toi da
khong qua 02 lan, mdi lan 03 ngay. Theo luat dinh, tong sé ngay tam git mot nguoi
khéng dugc qua 09 ngay. Qué thoi han d6 goi 1a tam giam (d3 bi Vién Kiém sat ra
lénh bat tam giam).

Luu y: O nhitng huyén bién gigi, mot s6 dan toc it nguoi c6 tap quéan du canh, du
cu hoic nguoi dan di lai qua nudce khac 1am an thoi vu dudi 06 thang roi lai quay vé
Viét Nam thi quy wéc 1a NKTTTT tai ho va dang tam vang.

Tat ca cac “nhan khdu tgm vdng” déu duoc tinh 1a NKTTTT tai ho.

6.2. Mgt sé trwomg hep ddc biét trong xac dinh NKTTTT tgi hé

- B6i véi nhitng ngudi ¢6 02 hodc nhiéu noi ¢: Nhitng nguoi ndy duoc xac dinh 1a
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NKTTTT tai noi ma ho c6 thoi gian an nga nhiéu hon (noi & chinh). Truong hop thoi
gian an, ngu & cac noi bang nhau thi quy wéc ghi & noi chinh theo cau tra 1oi cuaa DTDT.

- B4i véi nhitng ngudi an mot noi, ngt mot noi: Nhitng nguoi ndy dugc xac dinh
la NKTTTT tai noi ma ho ngu (ngoai trir tredng hop tré em va ngudi gia séng phu
thudc vao b me/con).

- Pi véi nhitng nguoi chuyén di ca ho: Nhitng nguoi nay duoc xac dinh 1a
NKTTTT tai noi ho hién dang cu tra.

- Pdi voi nhitng ngudi da roi ho (noi ¢ cii) di 1am an tir 06 thang trg 1én va tai
thoi diém lap Bang ké ho ho dang dn, ¢ thuong xuyén tai noi cu trd hién tai chua duoc
06 thang: Nhitng nguoi nay duoc xac dinh Ia NKTTTT tai noi ho hién dang cu tra.

- Pbi voi nhitng nguoi hién tai dang sinh séng trén pham vi ranh gigi & mot xa
(vi du x& A) nhung vé mat chinh quyén lai do mét xa khac quan Iy (vi du x4 B, cac
khoan déng gop, ché do chinh sach do x& B tra cho nguoi dan...): Nhirng ngudi nay sé
duoc xéac dinh 1A NKTTTT tai dia ban ho dang sinh séng (xa A).

- Pbi véi nhitng nguoi khdng cd bat ky quédc tich nao, hién dang cu trd va cd y
dinh an, ¢ lau dai tai Viét Nam: Nhitng nguoi nay dugc xac dinh [a NKTTTT tai ho ho
dang cu trd.

6.3. Nhitng nguwoi khong phdi 1a nhan khdu thuec té thwong tri tai hg

Céc truong hop sau day khéng phai 1a NKTTTT tai ho:

(i) CAc trurong hop khéng song tai hé vao thoi diém ldp Bang ké hg, bao gom:
- Nhitng ngudi da chuyén han khoi ho;

- Nhitng nguoi di 1am 3n, & noi khac da duoc 06 thang tra 1én tinh dén thoi diém
lap Bang ké ho (khong ké nhitng nguoi di danh bat hai san, di tau vién duong, di buén
chuyén, di cong tac ngan han...);

- Nhitng nguoi di 1am an, & noi khéc chua duoc 06 thang tinh dén thoi diém lap
Bang ké ho va co quyét dinh tuyén dung hoic hop dong lao dong hoic cé y dinh o lai
lau dai tai noi hién dang di lam an;

- Nhitng nguoi d cu trd 6n dinh ¢ nuéc ngoai (cd hoiac khdng cd gidy xuat
canh); nhirng nguoi da & nudce ngoai qua thoi han quy dinh;

- Sinh vién di hoc xa nhd; hoc sinh phé théng di hoc tai cac truong noi tri;

- Nhitng ngudi bi tam giam hoic bét gitr boi cac co quan c6 chirc ning.

(ii) Cac truong hop dang song tai hg vao thei diém ldp Bang ké hé, bao gom:
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- Nhitng ngudi da roi gia dinh (noi ¢ cii) dudi 06 thang tinh dén thoi diém lap
Bang k& ho, dén ho vi muc dich 1am an va khong c6 quyét dinh tuyén dung hoic hop
d6ng lao dong (trir nhitng nguoi khong c6 bat ky mot noi thuc té thuong trd nao khéc);

- Nhitng nguoi dén tham, dén choi; dén nghi he, nghi 18; dén chita bénh; dén vi
muc dich cong tac, dao tao ngan han dudi 01 nam;

- Hoc sinh phé théng dén tro hoc/d nho;

- Sinh vién di hoc xa nha; hoc sinh phé théng di hoc tai cac trudong noi tri vé
tham gia dinh,;

- Nguoi lao dong di 1am an xa va thinh thoang vé tham nha vao dip cudi tuan.
6.4. Nhan khdu dgc thu

Trong Piéu tra DSGK khong lap bang ké nhan khau dic thi 1a nhiing nguoi
sinh sbng trén cac PBDT dic thi, gom:

- Nhitng nguoi séng trong cac nha dudng l4o, trai tré md cdi, lang tré SOS, céc
trrong/lop hoc tinh thuong, trai phong, trung tam/truong/trai va cac co so xa@ hoi khac
dong tap trung trén pham vi, ranh gigi cua xa/phudng/thi tran; bénh nhan séng trong
c4c trai phong, trung tam chiam séc va nudi dudng nhitng ngudi tam than, nhiing nguoi
dang cai nghién & céc trai cai nghién ma tuy,...;

- Hoc sinh, sinh vién dang ¢ tap trung (khéng ké hoc sinh phé théng tro hoc/d
nho tai cac ho dan cu) trong céac trudng thanh thiéu nién, truong dan toc ndi trad, trudng
vira hoc vira lam, truong day nghé, trung hoc chuyén nghiép, cao dang, dai hoc, truong
cam diéc; cac tu sy trong cac tu vién; cac nha su hoic tu sy séng trong cac nha chia,
nha chung;

- Nhitng ngudi séng trong cac khu nha ¢ ¢éng nhan trong khudn vién cac cong ty,
nha may, xi nghiép, doanh nghiép xay dung cho céng nhén & theo md hinh tap trung, co
phan biét khu vuc cu trd danh riéng cho nam va danh riéng cho nit (md hinh ky tic xa
cua céc truong dai hoc), nhitng khu nha nay du lon va thuong do doanh nghiép quan ly
tap trung, DTV kho tiép can dé diéu tra (chi yéu la nhiing nguoi doc than va cé ban
quan ly, bao vé quan ly khu vuc nay) dong trén pham vi ranh gigi cua xa/phuong;

- Nhiing ngudi lang thang, co nha, khdng c6 nha &; nhitng ngudi séng bang nghé
trén mat nuéc khdng c6 nha trén bo, khong ding ky bén gdc; nhitng bénh nhan khéng
noi nuong tya va khong c6 bat ky mot noi thuong tri ndo khéac dang diéu tri noi trd
trong cac bénh vién.
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Phan II

HUONG DAN LAP BANG KE HO
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I. NHIEM VU CUA NGUOI LAP BANG KE HQ

- Nguoi lap bang ké phai tham du day di 16p tap hudn nghiép vu lap Bang ké ho va
nhan du cac tai liéu, phuong tién 14p bang ké (miu bang ké, s6 tay huéng dan 1ap bang ké,
bt chi, but bi, so d6 nén cua xd/phudng,...) trude khi thue hién 1ap Bang ké ho.

- Nguoi 1ap bang ké chiu sy kiém tra, giam sat ciia GSV cac cap trong qua trinh
thue hién cdng viéc 1ap Bang ké ho. Nguoi 1ap bang ké phai git gin, bao quan can than
so d6 nén xa/phuong, tai liéu huéng dan va cac Bang ké ho da hoan thanh dé ban giao
c4c tai lidu nay cho co quan thong ké khi cong tac 1ap Bang ké ho hoan thanh.

- Nguoi 1ap bang ké can nghién ciru so dd nén xd/phudng dé nim thdng tin vé
PBDT do minh phy trach, bao dam thuc hién 1ap danh sach diy du cac ho dang sinh
song tai PBPT. Nguoi 1ap bang ké nén phdi hop véi trudng thén, to truéng dan phd,
ngudi quan ly cac nha chung cu/toa nha nhiéu tang thuéc BPBPT do minh phu trach dé
xé4c dinh rd ranh giéi cia PBDT va xac dinh day du cac ho trong DBDT.

- Nguoi 1ap bang ké cd trach nhiém tuyén truyén cho cac ho vé muc dich, y nghia
ctia cude diéu tra.

- Khi dén ho, nguoi 1ap bang ké phai giéi thiéu v6i ho vé ban than va muyc dich
dén ho dé ho ndm duoc thdng tin va hop tac thyc hién.

- Nguoi 1ap bang ké phai dén timg hd dé hoi chu ho hoic ngudi dai dién caa ho
vé céc thong tin trong Bang ké ho.

- Khi dén timg ho, nguoi 1ap bang ké phai dwa vao “Khai niém NKTTTT” duoc
quy dinh tai Muc 111.6 Phan | va “Quy trinh phong van xac dinh nhan khau thuc té
thuong trd tai ho” duge quy dinh tai Phy luc 11l d& xac dinh s6 nhan khau thyc té
thuong tru tai ho mot cach chinh xac.

- Pbi véi cac ho ma toan bo thanh vién ho 1a nguoi nude ngoai va kho tiép can
ho, ngudi 1ap bang ké hoi céc thong tin thong qua to trudng/trudng thdn/hang xom. ..
dé ndm duoc thdng tin nham phuc vu cdng tac 1ap Bang ké ho.

II. QUY TRINH LAP BANG KE HQ

Bang ké ho thu thap cac thong tin vé ho theo mau Phiéu 01/DSGK-BK tai Phu Iyc 1.
Quy trinh thuc hién 1ap Bang ké ho thuc hién theo cac budce sau:

Buwéc 1: Nhan ban giao PBPT va so d6 nén xa/phuong tir co quan thong ké; xac

dinh dung pham vi ciia DBDT trén so do va trén thyc té.
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Buéc 2: Khao sat thuc dia dé ndm rd vé ranh gi6i va pham vi cia PBDT d3 duoc
giao phu trach thuc hién thu thap théng tin trén Phiéu Bang ké ho trén thuc té; ddi
chiéu thdng tin voi so d6 nén xd/phuong.

Buéc 3: Dén cac ngdi nha/can ho/noi ¢ trong DPBDT dé xé4c dinh cac ho dan cu
va NKTTTT trong cac ho. Bén cac ngdi nha/can ho/noi & theo nguyén tic sau:

Bit dau di tir dau hodc cudi PBDT: Pén ting ngdi nha/can ho/noi ¢ theo tuin
tu tir ngdi nha/can ho/noi & dau tién dén cudi cung; khdng bo s6t ngdi nha/can ho/noi
& nao trong pham vi PBDT dugc giao phu trach ké ca nhitng ngdi nha c6 vé nhu
khdng c6 nguoi & dé xac dinh c6 ngudi cu trd trong d6 khong. Péi véi nha chung cu,
phai di l1an luot ting cau thang, vao tirng can ho cia mdi tang, tir ting 1 (trét) 1én dén
tang cao nhat.

Budée 4: Tai mdi ngdi nha/can ho/moi & ma ngudi lap bang ké dén, nguoi lap
bang ké gip chu ho hodc ngudi am hiéu céc thong tin vé ho dé hoi, xac dinh thong tin
va ghi chép théng tin vao Phiéu 01/DSGK-BK.

Buée 5: Nguoi 1ap Bang ké ho kiém tra, hoan thién va ky, ghi rd ho tén vao
Bang ké ho va ban giao Bang ké ho cho co quan théng ké.

I1I. HUONG DAN LAP BANG KE HQ

Bang ké ho Diéu tra DSGK gom céc thong tin: Thong tin dinh danh, Théng tin
Bang ké ho theo mau Phiéu 01/DSGK-BK tai Phy luc I. Cach hoi va ghi théng tin cu
thé nhu sau:

1. Phan 1. Thong tin dinh danh

Trude khi dén DPBDT, ngudi 1ap bang ké kiém tra va ghi day du cac théng tin vé
PBDT vao phan dinh danh. Cac thong tin nay do co quan thong ké cung cap. Cach ghi
nhu sau:

- Tinh/thanh phd: Ghi tén tinh/thanh phé vao dong ké lién va mé tinh/thanh pho
vao 6 ma theo quy tic ghi dii 2 ky ty. Trudng hop ma tinh/thanh phd khong du 2 ky
tu/thiéu ky tu nhu quy dinh thi ghi b6 sung (cac) sé 0 vao (cac) & ma bén trai.

Vi du: Néu mé tinh theo quy dinh 14 1 thi ghi 01.

- Huyén/quan: Ghi tén huyén/quan vao dong ké lién va ma huyén/quan vao 6 ma
theo quy tic ghi du 3 Ky tu. Truong hop ma huyén/quan khong dia 2 Ky tw/thiéu ky tu
nhu quy dinh thi ghi b6 sung (cac) s6 0 vao (c4c) 6 ma bén trai.

Vi du: Néu ma huyén/quén theo quy dinh I 1 thi ghi 001.
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- Xé&/phuong: Ghi tén xa/phudng vao dong ké lién va ma xa/phudng vao 6 ma
theo quy tic ghi du 5 ky tu. Trudng hop ma xa/phuong khdng da 5 ky tu/thiéu ky tu
nhu quy dinh thi ghi b6 sung (cac) s6 0 vao (c4c) 6 ma bén trai.

Vi du: Néu ma xa/phudng theo quy dinh la 593 thi ghi 00593.

- Pia ban diéu tra: Ghi tén PBDT vao dong ké lién va ma PBDT theo quy tic ghi
da 3 ky ty. Truong hop ma PBDT khong du 3 ky tw/thiéu ky tu nhu quy dinh thi ghi
bd sung (cac) s6 0 vao (cac) & ma bén trai.

Vi du: Néu ma BDBDT theo quy dinh la 14 thi ghi 014,

- Thanh thi/néng thon (TTNT): Néu dia ban thudc thanh thi, ghi sé 1 vao 6 mé;
néu dia ban thudc néng thon, ghi s6 2 vao & ma.

-IDDB TDT 2019: Giit nguyén ma IDDB TDT 2019 dé phuc vu cong tac kiém
soat tring ma dia ban (néu c6). Ghi IDDB TDT 2019 theo dung Céng vin sd
2169/TCTK-TTDL ngay 27/11/2023 vé viéc hudng din ra soat dia ban Piéu tra dan sd
va nha & gilra ky ndm 2024.

- Nguoi lap bang ké va sb dién thoai: Ghi ho va tén ngudi 1ap bang ké va sb dién
thoai vao dong ké lién.

2. Phan 2. Thong tin ciia Bang ké hd

- Cot A “STT nha”: Ghi s6 thir tu ngdi nha/can ho/noi & do ngudi lap bang ké
danh sd thir tu vao cot A.

Dénh s tht ty cac ngdi nha/can ho tir sb tht ty nho dén sb thir tu 10n theo tuan
tu tir s6 1 cho ngdi nha/can ho c6 ngudi ¢ dau tién dén sé cudi cling cho ngdi nha/cin
ho cudi cling c6 ngudi & cia DPBPT. P6i v6i nhitng noi khdng phai 12 nha nhung c6
ngudi cu tri thudng xuyén (noi &) thi danh sb thi ty theo trat tu: Al; A2; A3;...

Truong hop nhiing ng6i nha va nhirng noi khdng phai la nha nhung ¢ nguoi ¢
(noi &) theo vi tri dia Iy xen k& nhau thi sé thr tu nha dugc danh xen 1an theo dung trat
tu dia ly.

Vi du: S thu ty nha trong Bang ké ho cd thé s 1a 1, 2, Al, 3, 4, A2, 5,...

Truong hop trong qua trinh 1ap bang ké, nguoi 1ap bang ké phat hién da sot ngdi
nha/can ho ¢6 nguoi & thi sd thir tu nha 14 s6 tha tw nha 1ién ké phia trude nha bi s6t
thém Ky tu “.17, “.27,...

Vi du: Trong qua trinh 1ap bang k&, ngudi 14p bang ké phat hién giira ngdi nha sb
3 va s 4 con mot ngdi nha ¢ ngudi ¢ bi bo s6t, s6 thir tw nha cia ho d6 1a 3.1.

20



Truong hop khi nguoi 1ap bang ké dén ngdi nha/can ho/moi & nhung khong ¢ ai
& nha (ving nha) thi ngudi 14p bang ké ghi sb tha ty nha vao Bang ké ho, cac thong tin
khac dé trong (dé hoi va ghi thong tin sau).

Quy wée: Dbi v6i nhitng khu nha tro ¢ nhiéu ddy phong tro, quy udc mdi day
phong tro ¢4 ciing s th tw nha, mdi phong tro s& 1a 1 ho (c&c ho trong ddy phong tro
nay cd cing sb thir tw nha).

- Cpt B “STT h¢”: Nguoi 1ap bang ké xac dinh s6 ho trong timg ngdi nha/cin
hd/noi & dé ghi thdng tin vao cot B.

DPanh s tht tu ho tir s6 thtr tu nhoé dén sb thar tu 16n theo tuan tu tir s 001 cho
ho dau tién dén ho s cudi cung cua DBDT.

Luu y: Sb tht tw ho 6 thé trung hodc khéng tring véi sb tha tu ngdi nha/cin
ho/noi &. Trudng hop nhicu ho cling cu tri trong mot ngdi nha/can ho/noi & thi cac ho
d6 s& ¢ cuing s tht ty nha, con s th tu ho s& 1a s6 lién tiép trong Bang ké h.

- Cpt C “Hp va tn chii h¢”: Nguoi 1ap bang ké hoi dé ghi ho va tén chu ho vao
cot C.

Chua ho ghi & Bang ké ho c6 thé tring nhung ciing c6 thé khac véi chu ho ghi
trong s6 ho khau. Nhitng ho chi gdm céc chau nho, thi chi ho 1a chau nhiéu tudi nhat
(Vi du: Truong hop b me séng cliing ho nhung 1a nguoi thude bién ché nganh Quan
d6i, Cong an sdng trong doanh trai).

- Cpt D “Pja chi ciia h¢”: Nguoi 1ap bang ké hoi va ghi dia chi caa ho bao gom:
S6 nha, duong phd, ngd, hém, tén thén, xém, ap, ban,... Truong hop ngdi nhi/cin
ho/noi & khdng co dia chi rd rang (khong thudc pham Vi ciia to, Xom, ap nao) thi nguoi
lap bang ké mo ta rd vi tri chi tiét ciia ngdi nha/can ho/noi ¢ d6. Vi du: Phia trudc
truong hoc Y, gan cira hang tap hda X, canh song/kénh/rach,...

- Cot E “S6 PT ciia hé”: Ngudi 1ap bang ké hoi dé ghi sb dién thoai cta ho vao
cOt E.

- Cgt 1 “Tong s6”: Nguoi lap bang ké st dung Quy trinh phong van xac dinh
NKTTTT tai ho &p dung cho cbng tac 1ap Bang k& ho quy dinh tai Phu luc Il va
huéng din x&c dinh NKTTTT tai Muc 111.6 Phan | dé hoi va xac dinh s6 NKTTTT tai
ho va ghi tong s6 nguoi 1a NKTTTT vao cot 1.

- Cot 2 “Trong dé: S6 ngwoi nwde ngodi”: Ngudi lap bang ké hoi sé ngudi nudce
ngoai trong sd nhitng nguoi 1a NKTTTT tai ho va ghi thdng tin vao cot 2.

- Cpt 3 “Ghi chir”: Ngudi 1ap bang ké ghi cac ghi chi can thiét khac (néu can).
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Sau khi hoan thanh viéc ghi théng tin caa ho cudi cung trong PBDT, nguoi 1ap
bang ké ghi két qua “Téng sb ho cua dia ban” vao dong cudi cling cia Bang ké ho theo
dung mau Phiéu 01/DSGK-BK tai Phu lyc 1.

3. Phin 3. Mét s6 lwu y va vi du minh hoa

- Trong qué trinh 1ap bang k&, nguoi 1ap bang ké dén céc co quan, don vi déng
trén DBDT xem trong khuén vién c6 ho nao, ca nhan nao dang cu trd hay khdng. Néu
cO, nguoi 1ap bang ké phai 1ap danh sach nhiing ho séng trong khuén vién co quan do6
vao Bang ké ho caa PBDT do minh phu trach; cach danh “STT nha” nhu danh so thir
tu nha ¢ ngudi ¢ duoc quy dinh tai muc 2, Phan II; Pong thoi tai Cot 3 ghi rd tén co
quan, don vi.

- Truong hop khi nguoi 1ap bang ké dén ngdi nha/can ho/noi & nhung khdng c6
ai & nha (vang nha) va di ghi sb thir ty nha va so tht tu ho vao Bang ké ho, cac thong
tin khac dé trong. Trong lan dén ngdi nha/can ho/noi & nay tiép theo, ngudi lap bang
ké hoi va ghi cac théng tin con lai ciia ho vao Bang ké ho nhu huéng dan tai muc 2,
Phan II. Néu phét hién trong ngdi nha/can ho/noi & nay c6 nhiéu ho dang sinh song thi
ghi thdng tin cac ho con lai vao dong cudi cing cua Bang ké ho. Trong do, sb thir tu
nha 1 sb tha ty cia ho chung nha (phia trén); s tht ty ho 1a sé thi ty tiép theo cua hod
cudi cung trong Bang ké ho, dong thdi ¢ phan ghi chd ghi rd “hd ndy & trong cling
ng6i nha vai ho ...” vao cot 3.

Vi du 1: Nguoi 1ap bang ké dén nha sé 21 nhung ca nha di vang (khda ctra),
nguoi 1ap bang ké ghi sé thtr ty nha cho nha 21 vao bang ké, ghi sé thir tu ho 12 s6 tha
tu ho tiép theo ho ¢ phia trude va bo tréng thdng tin con lai va tiép tuc 1ap bang ké cho
cac ho tiép theo. Trong 1an quay lai nha s 21, nguoi lap bang ké& xé&c dinh c6 2 ho
dang cu trd tai nha nay. Khi do, nguoi 1ap bang ké sé ghi thong tin nhu sau: Ghi thong
tin ho 1 vao dong da dé trong (sé ther ty nha s& 1a 21, s6 thir tu ho s& 12 s6 th tu tiép
theo ciia ho phia truéc). Ho thir 2 s& duge ghi & dong cudi trong Bang ké ho (s thir tu
nha s& ghi 1a 21, s6 thir tu ho s& ghi s th tu tiép theo ctia ho cudi cling trong Bang ké
h); dong thai ghi chi vao cot 3 ciia dong nay (dong ¢ ho thi 2).

- Truong hop khi 1ap bang k&, néu nguoi lap bang ké phat hién da lap s6t ngoi
nha/can ho ¢ nguoi & thi can bod sung vao danh sach Bang ké ho nhu sau: Thong tin
vé (c&c) ho trong ngdi nha/can ho bi s6t s& duoc ghi vao cudi danh sach Bang ké ho
v6i s6 thir tu nha 12 s6 th ty nha lién ké phia trude nha bi s6t thém Ky tu «.17, “27,...;
s6 thtr ty ho 12 s6 thir tu tiép theo cta ho cudi clng trong Bang ké ho.
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S thir tir ho 12 s thu ty tiép theo cia hd cubi cuing trong Bang ké h.

Vi du 2: Sau khi két thic 1ap bang ké, nguoi 1ap bang ké phat hién giita ngdi nha
s6 3 va s6 4 con mot ngdi nha ¢d ngudi ¢ bi bo sot, ngudi lap bang ké bd sung théng
tin (cac) ho sdng trong ngdi nha nay vao cudi danh sach nhw sau: Sb tha ty nha 1a 3.1;

- Trudng hop 1ap bang ké déi v6i nhitng khu nha tro ¢6 nhiéu ddy phong tro: Mdi
day phong tro ¢é cing sé thr tw nha, mdi phong tro s& 1a 1 ho (cac ho trong ddy phong
tro ndy co cuing sd tht tu nha).

Vi du 3: Nha 6ng Nguyén Vin A & Khu cbng nghiép S6ng Than, tinh Binh
Duong cé 1 day phong tro 10 phong. Cach lap Bang ké ho cua ddy phong tro trong
DBDT nhu Bang 1 dudi day:

Bang 1: Cach lap bang ké cho day phong tro

$6 nhan khau thwe té
thwong tri tai h
khi lap bang ké

STT I STT L ho vaten cha hé Pia chi cia ho $6 BT cia ho Ghi
nha | hd . cha
T3 Trong dé:
ong S,( ..
sb 0 nguoi
nuwéc ngoai
A B C D E 1 2 3
L2 O P O
5 | 007 | Nguyén Van A Sb nha 10, KCN Séng Than 0943xxx
X Phong 1, day nha tro
5 | 008 | Nguyen ThiDuyén | s 870, KCN Séng Than
Ao A s Phong 2, day nha tro
5 009 | Tran Tuan Kiét nha sb 10, KCN S6ng Than 0912xxx
5 | 015 | Nguyén Thi Sugng | F1ong 10, ddy nhatro 0912xx

nha s6 10, KCN Séng Than

Vi du 4: Nha chung cu CT1 - My Dinh, ¢ 20 ting, mdi ting c6 8 cin hd, mdi
can ho chi c6 mot ho cu tri. Tang 1: tir can ho 101 dén 108; tang 2: tir can ho 201 dén
208; tang 3: tir can ho 301 dén 308; tAng 4: tir can ho 401 dén 408... va ting 20: tir cin
ho 2001 dén 2008, cach ghi vao Bang ké ho cua nha chung cu nhu Bang 2 dudi day:
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Bang 2: Cach lap bang ké cho khu nha chung cw

6 nhan khéu thuc té
thwong tru tai ho
, khi lap bang ké ;
STTLSTT | o vaten chi hé Dia chi cia hd $6 DT ciia hd Ghi
nha | ho T, .. chu
; 2 rong do:
Tong Sé .
b 0 ngudi
nwoc ngoai
A B © D E 1 2 3
1 | 001 |LéVanSi Phong 101, CT1, My Dinh 0912xxx
2 | 002 | Nguyén Thj Sang Phong 102, CT1, My Dinh 0912xxx
50 | 050 | Tran Tuén Hai Phong 307, CT1, My Dinh
100 | 100 | Nguyén Thj Sang Phong 508, CT1, My Dinh 0912xxx

Vi du 5: Gia str, ¢ vi du 5, can ho 101 c6 hai hé & chung nhung an riéng: Ho cta
vo chong 6ng L& Vin ST (b6 me) ¢6 sd ther tir 12 1 va ho cia vo chong anh Lé Tuén
Hung (con trai, con dau, chau ndi 6ng Si), thi s6 thtr tr ho cua vo chong anh Lé Tuan
Hung 1 2, s6 tht tu ctia cac ho tiép theo 1a 3, 4... Cach 1ap Bang ké ho trong truong

hgp nay nhu Bang 3 dudi day:

Bang 3: Cach lap bang ké cho can hé cé nhiéu hé dang cw tri

S nhan khiu thyc té
thwong tru tai h
khi lap bang ké

STT A STT 1 Ho vatén chi hd Dia chi cia hé $6 DT ciia hd Ghi
nha | ho T . chu
; 2 rong do:

Tong Sé .
s6 0 nguoi
nwéc ngoai
A B © D E 1 2 3
1 | 001 |LéVanSi Phong 101, CT1, My Dinh 0912xxx
1 | 002 | Lé Tuén Hung Phong 101, CT1, My Dinh 0965xxx







Phan III

HU'GNG DAN TAO TAI KHOAN
VA CAP NHAT BANG KE HO
TREN TRANG PIEU HANH TAC NGHIEP
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I. HUONG DAN TAO TAI KHOAN
bia chi truy cap vao trang web: dansogiuaky.gso.gov.vn
Sau khi nhap vao dia chi trang web, man hinh dang nhap hién ra nhu sau:

Quan ly va Giam sat
Digu tra Dan S6 Gilla Ky nam 2024

Sr o 45 b3t 43 phide Gm
Darg Nhiu

Str dung tai khoan quan tri tinh nhap vao tai khoan va mat khau da dwoc cung
cap dé dang nhap vao trang web bang 1 trong 2 cach sau:

Cach 1: Pang nhap bang tai khoan quan tri tinh dwoc tao sin trong hé thong la
GSTxx001.

Trong d6: xx 1a ma tinh. Mat khau mic dinh 13 Dsgk2024@.
Luew y: DOi mat khau mic dinh khi dang nhap xong.
Céch 2: DPang nhap bang tai khoan AD (mail gso).

Sau d6 tai khoan quan tri cap tinh dung tai khoan nay dé import, tao méi va phan
quyén cho cac Giam sat vién cap tinh khac, cac Giam sat vién cip huyén va Diéu tra
vién. Sau khi tai khoan méi duoc tao, nguoi dung ding chirc niang ddi mat khau dé bao
dam tinh bao mat va an toan cho hé thng.

Sau khi dang nhap thanh cdng, giao dién chinh sé hién ra nhu sau:

(

f‘ﬁﬂf) DIEU TRA DAN SO GITA KY 2024
|
N8 B e T A TR A

Diéu tra Dan s6 giila ky 4/2024

Bja bin preda dl

©

Ty 56 Nam phidu nglin Tng 36 NI phifu ngin TSag o5 Nam phit dAl Tog 56 NIT phidiu dai
o o

Copyright © 32028 Trung thm Tin hot Thong ki khat wc |1 - Phing Phit tridn Ung dung (028) 355 15436 - M3 trg: 0963 095.761 - Ting Phién bidn 1.0.0
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1. Tao danh sach ngwoi dung va cap nhat (Import) danh sach ngwoi dung
vao hé théng

Quan tri cap trung wong (TW) ¢6 quyén tao danh sach ngudi dung doi véi tat ca
Giam sat vién cap TW, Quan tri va Giam sét vién cap tinh, huyén va Diéu tra vién.

Quan tri cap tinh c6 quyén import danh sach ngudi dung cap tinh, cip huyén va
diéu tra vién.

Mau danh sach ngudi dung nhu sau:

A B [ D E F G H J K L M N (o] p Q R
i DANH SACH NGUGI DUNG Chi ¥: Danh séch ¢ thé import nhicu 1an va Iy di ligu lan import sau ciing
2
3| St HoTen MaQuyen | MaTinh| MaHuyen| Dienthoai Email
4 1 |Noguyén Diec Dirong 1 99 991 988888888 | abe(@abe.comvn Phin 1 - Dién tra vién R sodt ho - Ma quyén |
5 2 |Trinh Thi Liéu 1 99 991 Vi Digu tra vién nhap M3 huyén twong tng cua dicu tra vién
6| 3 |DoanVinDing 1 9 91
7| 4 |Trinh Hoai Phwong 1 9 91
8 1 |Neuyén Brec Dwong 0 99 991 988888888 | abc(@abe.comvn Phén 2 - Ditu tra vién CAPI
9 2 |Txinh Thi Litu 0 99 991 Vi Dign tra vien nhap Ma huyén twong tng cua dicu tra vien
10| 3 |Doan Vin Ding 0 9 91
11| 4 |Trph Hod Phrong 0 99 991
121 |TaiVinHuong 2 99 988888888 | abe(@gso govim Phin 3 - Giam sdt huyén - M quyen 2
13 2 |Tai Kim Vish 2 99 Vi gidm st cung cap Email _(@gso.govvn d¢ dang nhap béng tii khoan AD néu b
143 |VwongVanLam 2 9
15 4 |LiSao Clhin 2 %
16 5 |Vang Van Thinh 2 9
17 6 |ThénSeoKinh 2 9
18] 3 |SaiSaoMin 3 9 083888888 | abe(@gso.govm Phan 4 - Giam sat timh - M3 quyen 3
19) 4 |ThénVan Tinh 3 99 Véi gidm sét cung cép Email _(@gs0.govn dé ding nhép bing ti khoan AD néu c6
20, 5 |TaiSaoBih 3 9
21| 6 |V6 ThiKimDidn 3 99
22| 7 |DnhTinLec 3 9
23| 8 |Neuyén ThiHoai 3 9
4| 9 |Lam VinKhang 3 9
25 10 |Mai Vin Luéng 3 %9

Cot 1: S6 thir ty (Chuong trinh ty tao Tai khoan tuwong tng ma quyén va sé thir
tu. Vi du: Stt = 2, MaQuyen = 1, MaTinh = xx thi tai khoan: DTVxx002)

Cot 2: Nhap ho tén (dinh dang text)

Cot 3: Ma quyén; (DTV: 1; GSH: 2; QTH: 4; GST: 3; GSV:5)
Cot 4: Ma tinh, nhap du 2 ky tu (dinh dang text)

Cot 5: Nhap ma huyén doi véi nguoi dung 1a Diéu tra vién
Cot 6: Nhap dién thoai néu c6

Cot 7: Nhap dia chi email néu c6
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Truong hop dang nhap tai khoan AD phai c6 Email: __ @gso.gov.vn

Quy tic dit tén cho ngudi dung cac cap:

Quyén giam st Tai khoan Giai thich
Giam sét vién cap cuc (cap TW) GSV00001
Quén tr eAp tinh GSTxX001 | 3 ky tw dAu: Do chuong trinh quy dinh (tuy thudc theo quyén).
GSTxx002 A e .
2 ky tw tiép theo: La ma tinh; gidm séat cuc c6 ma tinh 1a 00.
Giam sat vién cap tinh GSTxx003... ek s ; N
'am saf vien cap th X 3 ky tw cudi: S6 thir tw (Ia duy nhat trong 1 quyen).
Quan trf cap huyén QTH10001 Luu y: Riéng Giam sét vién cAp tinh sau M4 tinh sé quy dinh
Giam sét vién cap huyén GSH10001 | danh s thir ty tlr 003 tr di.
Diéu tra vién CAPI DTV10001

Giao di¢n cua chire nang nay nhu sau:

Danh sach nén ~ Giam sat +

Tién dd v

Tiénichv  Tong hgp v

M Quanlydiaban b

#& Quanlyho b

& Quanly ngudiding

Import nguadi dung

O O O 0O Q]aQ

Tinh

Import phan quyen giam sat tinh, huyén
Phan guyén giam sat tinh, huyén

Phan guyen diéu tra vién Ra soat dia ban
Phan quyén diéu tra vién Phiéu hd

Danh sach ngudi dung

e

Import danh sach nguoi ding

Chon File m m [} Yt Excel

Hiénthi 1 | nguti ding
st i Tal khodn Ho va Tén Tinh
1 GIVODE03 Lufur Dinh Quy 0

Tim kigm

Quyén Bién thaai Email

Giam sat vien Vu 0914514656 ldguy@gso.govam
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Chon file can import, roi nhan nit Tai 1én, sau d6 nhan nat Xem dé kiém tra danh
sach nguoi ding méi import vao. Nhan nit Xuét excel dé xuit Danh sach ngudi dung
ra tap tin excel.

2. Danh sach ngwoi dung

Tuy theo quyén ma nguoi dung duoc vao cip nhat danh sach ngudi dung. Gidm
sat vién cip tinh s& c6 quyén tao méi, stra, x6a cho Giam sat vién cap tinh, Giam sat
vién cap huyén, Piéu tra vién.

Giam sét vién cap trung wong s& cap nhat danh sach ngudi ding cing cap.

Danh sach ngudi st dung

Tinh Quyén
99 - Tinh test chudng trinh - Bidu tra vién v

@

M Hignthi 10 v ngudi ding Tim kigm
IE  Taikhodn Ho va Tén Tinh Quyén Dign thoai Email

B8 DTV95001 Nguyén Biic Dudng a9 Biéu tra vién I88RREEAR abc@abe.com
n DTV39002 Trinh Thi Lidu 99 Didu travién
n DTVas003 Bodn Vin Diing a3 Bigu tra vién
n DTVES004 Trinh Hoai Phudng a8 Biéu tra vién
x| DTV99005 Hodng Bién Thiiy 99 Didu tra vién
n DTVa9006 Ta Bic Long 95 Biéu tra vién

D¢ thém méi 1 tai khoan, ngudi diing click chon vao nat

& Thém mdi tai khodn

Ho Tén Giam sat huyén
Dién thoai 0909093084
Email
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Nguoi dung nhap thong tin vé tai khoan nhu: Ho tén, dién thoai, email roi
“Luu”. Tai khoan méi sé& dugc thém vao cudi danh sach hién tai.

Muén sira thong tin cho 1 tai khoan da c6 ngudi dung click chon vao nat B4l cua
dong c6 tai khoan muén sira.

& Théng tin Tai khoan 123

Tai khoan G5T19002
Ho Tén Giam st tinh
Quyén Giam sat tinh w
pién thoai 0309093084
Email

Capnhat | Khol phucMatkhay [T

Sau khi nhap thong tin can stra xong, ngudi dung click vao nat “Cap nhat” dé
lru thong tin. Nguoi dung ciing c6 thé khdi phuc mat khau mic dinh cho tai khoan nay
bang céch click vao nit “Khéi phuc mat khau”.

Mat khau mac dinh Giam sat 1a: Dsgk2024@.
Mat khau mic dinh Piéu tra vién la: 123a@.
Muén xo6a tai khoan nao, ngudi dung click vao nit B cua dong co tai khoan
can xoa.
Luu y: Sau khi x6a, stra, thém méi nguoi dung, nhan nat Xem dé cap nhat thong

tin thay ddi trén Danh sach nguoi dung.
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3. Import phin quyén Giam sat vién cip tinh, Quan tri cAp huyén va Giam sat
vién cip huyén

Quan trj cap trung wong s& ¢ quyén import danh séach phan quyén cho Giam sat
vién cip trung wong, cap tinh va cap huyén.

Quan tri cap tinh s& c¢d quyén import danh sach phan quyén cho Giam sat vién
cap tinh, Quan tri cip huyén, Giam sat vién cap huyén.

Mau danh sach phan quyén giam sat vién nhu sau:

- Poi vé6i Giam sét vien cap TW:

E'ﬁ E DhanChsyan GV ek - Beocl T E - 85 X

T B <
A B C D E F G H J K L

1

)

3 | TaiKhoan MaTinh MaHuyen MaQuyen

4 GSV00001 01 000 5

s GSV00001 02 000 5

& GSV00001 04 000 5

7 GSV00001 06 000 5

s GSV00001 08 000 5

g GSV00001 10 000 5

0 GSV00001 11 000 5

1 GSV00001 T 12 T 000 5

2 GSV00001 14~ 000 5

12 GSV00001 15~ 000 5
Shest] | Sheet2 & 1 v

5 f? A
A B c 5 £ E G H [ ) K

1

2

3 TaiKhoan MaTinh MaHuyen MaQuyen

4 GST01001 = 01 000 3

5 GST01002 - 01~ 000 3

6 | GST01003 ~ 01 "~ 000 3

7 GSTO1004 ~ 01~ 000 3

s GST01005 01 000 3

s GSHO1001 =~ 01 001 2

10 GSHO01002 01 002 2

11 GSHO01003 ~ 01 003 2

12 GSHO1004 01 004 2

13 GSHO1005 01 005 2
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Cot 1: Tai khoan cua Giam sat vién

Cot 2: Ma tinh, nhap du 2 ky tu (dinh dang text)
Cot 3: Ma huyén, nhap du 3 ky tu (dinh dang text)
Cot4: Ma quyén; (GSH: 2; QTH: 4; GST: 3;)

4. Phan quyén Giam sat vién

Giam sat vién cap TW va cap tinh ding chitc nang nay dé cap nhat lai phan

quyén giam sét.

#inngchi  Vanbin Tailgu~  Domhsachném~  Giamsatv  Tiéndgv  Tgnih~  Torghgp~  @P3 mitkhie

---------

Nguoi dung c6 thé thém méi hoic x6a phan quyén giam séat cua cip ngang quyén

hoic cap thap hon.

5. Phan quyén Giam sat vién cip huyén ra soat

Quan tri cp tinh/huyén ding chirc ning nay dé cap nhat phan quyén cho Giam
sat vién cap huyén import danh séch ho theo dia ban phan quyén.

Chon tinh/huyén/x4, tai khoan Giam sat vién cip huyén dé phan quyén va thém
méi hodc xd6a phan quyén dia ban cho tai khoan GSH bing cach tich chon 1 huyén

hoic tat ca huyén. Sau d6 bAm nit “Lwu” dé luu lai thong tin di phan quyén:
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FILN PIEU TRA DAN SO GITA KY 2024

W Tamgehi  Vinbin - T Gju Duhinkchrbn v Gadmsit~  Timdd~  Tignich~

non mem CAMI Hudngodn A Gldmzcattinh 99

Cédp nhat Phan quyén Diéu tra vién Ra soat dia ban
Tink Wy '

Trang thil Glim st huydn

Tates L Yai khodn o tén 1008 YOT M tinh Mi huyén Mi b Mi dja ban Yan dja ban

(i} | Trang Quanly, Gidm sét Digute X | - =

& @ & httpsy//thidiemdanso.gso.gov.vn/PhanQuyen/PhanQuyenDTV. DiaBan A Yo = B &

-
.
Hudng dan & L&
bnghop~  @B3i métkhau

thidiemdanso.gso.gov.vn says

e g -z
LU DIEU TRA TH || mem i mswinncons:
Z # Trangchd  Van ban - Tai lié “

Cap nhat Phan quyén Diéu tra vién Ra soat dia ban

Tinh Huyén Xa
19 - Tinh Thai Nguyén v 164 - Thanh phé Thai Nguyén v Tatca v
Tai khoan BTV
Hiénthi 30 v diaban Tim kigm
[Jratea 1&  Taikhoan Hotén Ma tinh M3 huyén M x3 M3 dia ban Tén dia ban
DTV19001 Hoang Thi Thu Ha 19 164 05482 001 T61

| | 19 164 05482 002 T62

Luew y: Trudng hop muén xoé phan quyén tai khoan bo check (] .

II. HUONG DAN CAP NHAT BANG KE HQ
Chtic ning nay do Quan trj cap tinh GSTxx001, Quan tri cap huyén QTHxx001

thuc hién.

Luu y: Str dung chitc nang phan quyén Giam sat vién cap huyén ra soat dé phan
quyén dia ban cho Giam sét vién cap huyén thyuc hién viéc import dia ban diéu tra
duoc phan cong.

Bang ké ho dung dé cap nhat 1én Trang diéu hanh tac nghiép Piéu tra DSGK
duogc quy dinh tai Phu luc I1. Viéc thuc hién cap nhat Bang ké ho duoc thuc hién nhu sau:
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Bwéc 1: Thuc hién tai file mau bang cach: Chon menu “Danh sich nén”, chon

“Quan ly h”, chon “Import danh sach h$” va chon “Tai file mau”
nhu sau:

DIEU TRA DAN SO GIUA KY 2024

# Trangchl  Vanban-Tailifuv  Danhsachnénv  Giamsatv  Tiéndbv  Tiénichv  Tanghdpv  &95i mitkhiu

Phan mem CAPI

50 do nén gilla ky 4/2024

W Quénlydiabin b
39339 O Import danh sach hd 0
& Quanlyngudiding b O Danhsachhorasoat
Dia ban phiéu ngin E Quanlyphinguyent O Chonhdmau Hg phiéu dai
O Duyétrd sodt
© S o
O DuyBtrasodthd
o
o B '

Bang ké ho mau

Duy&t chon hd mau

DIEU TRA DAN SO GIUA KY 2024

#Trangchd  Vinban-Tailiéuv  Danhsichnénv  Giamsatv  Tiéndov  Tiénichv  Tonghdpvy  @BGimatkhiu

PhianmémCAPl  Hudngdan & AnhDdn

Huyén X& Dia ban

v Tatca v Tatca v Tatca v Chon File

Bwéc 2: Hoan thién Bang ké ho theo file mau tai vé va thyc hién nhap théng tin

theo ding Bang ké ho ma nguoi lap Bang ké da ban giao nhu sau:

- Giir nguyén mau file tai vé: Khong duoc thém/xoda/thay doi vi tri cac cot d quy
dinh tir Cot 1 dén Cot 17 cua file mau va nhap thong tin bat dau tir dong thir 7;

- Cot (1) dén (9)_Cot tir Ma Tinh dén Tén Thén, Cot (11) _ S6 TT nha dén Cot
(15)_S6 dién thoai: Binh dang text, sau d6 nhip day du c4c thdng tin tir Bang ké ho.
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- Péi voi thong tin IDDB TDT 2019: Nhap thdng tin vé IDDB TDT 2019 theo
dung thong tin do co quan thong ké da cung cip tai Bang ké ho cho ngudi 1ap bang ké
(IDDB TDT 2019 cung cép theo Céng vin sé 2169/TCTK-TTDL ngay 27/11/2023 vé
viéc hudng din ra soat dia ban Piéu tra dan sb va nha & giira ky nim 2024).

BANG KE HO DIEU TRA DAN SO VA NHA O GIUA KY 01/4/2024
l IDDB TDT 2019: 9992199921001 ]

$6 nhin khiu
thue té thwéng tra
M ey | STT| STT o I tai h§ khi:
Mixi| Tenxd | dia |, .. | Ténthon |TINT| . n Hovatenchuho | Diachiciaho |So dién thoai PR Ghi chu
ban dia ban nhi | ho Lip bing ké
Tong | Ngwdi
s0 | medc ngodi
3 ® || ® @ an | an | @ (13) (14) (15) (16) (17 (18)
99991 |phuirng| 001 |T612.3| Khuphd 1| 1 1 001 |Tran My Hung Khém 2, TT CAu K& | 0966666666 | 2 0
99991 |phuerng| 001 |T6 1.2.3| Khuphd 1| 1 2 002  |Triéu Hiép Binh Khém 2, TT CAu K& | 0988777555 | 3 0
99991 [Phwimng| 001 T6 123 Kmuphd 1| 1 3 003  |Ong Thi Hia Khém 2, TT CAuKé | 0987655778 | 2 0
99991 |phuerng| 001 |T6 1.2.3| Khuphd 1| 1 4 004  |Khuu Minh Lac Khém 2, TT Cau K& | 0967666666 | 4 0
99991 |phuirng| 001 |T612.3| Khuphd 1| 1 5 005  |Giang Thi My Dung |Khém 2, TT CAu K& | 0905076843 | 5 0
99991 |phuerng| 001 |T6 1.2.3| Khuphd 1| 1 6 006 |LwThiPhung Khom 2, TTCAu K& | 0987777388 | 2 0
99991 |Phwong| 001 |T61.2.3|Khuphd 1| 1 | 7 | 007 |LucThiCim Nhung |Khém2,TTCiuKe| 0123344544 | 2 0
99991 |Phwong| 001 |T61.2.3|Khmphd1| 1 | & | 008 |Liéu My Chénh Khom 2, TT Cau K& | 0979803887 | 5 0
99991 |Phwamg| 001 T8 12.3|Kmphd1| 1 | 9 | 009 |Diép NgocAnh Khom2,TT Ciu Ké | 0859451317 | 2 0
99991 |Phwong| 001 |T61.2.3|Khuphd 1| 1 | 10 | 010 |H Minh Trong Khom 2, TT Cau K& | 0982910700 | 5 0
99991 |Pheang| 001 |T61.2.3|Khuphd 1| 1 | 11 | 011 |TreongVinBlu |Khom2,TTCiuKe| 0379291748 | 5 0
99991 |Phweng| 001 |T61.2.3|Khuphd 1| 1 | 13 | 012 |NguyBnvanHoa |Khom2,TTCiuKe| 0966666666 | 3 0
99991 |Phwong| 001 |T61.2.3|Khuphd 1| 1 | 14 | 013 |HuypnhTricLinh | Khom2,TT CiuKe| 0988777555 | 3 0
99991 |Phwang| 001 |T61.2.3|Khuphd 1| 1 | 15 | 014 |HuynhTongKién |Khom2,TTCiuKe| 0987655778 | 3 0
99991 |Phwang| 001 |T61.2.3|Khuphd 1| 1 | 16 | 015 |KimVinBen Khom 2, TT CBu K& | 0967666666 | 4 0
99991 |Phuong| 001 |T61.2.3|Khuphd 1| 1 | 17 | 016 |LimT8Anh Khom 2, TT Cau K& | 0905076843 | 4 0

Luu y:

|:'.+.\:|

- Khéng st dung diu Alt+Enter ngat dong dbi voi tat ca théng tin tir Cot 1 dén

cot 17 theo tirng dong;

- Dbi véi thdng tin vé truong ma dinh danh va STT ho néu khong du cac ky

tu/thiéu ky tu nhu quy dinh thi ghi bé sung (cac) sb 0 vao (cac) 6 ma bén trai. Vi duy:
Néu ma xa/phuong theo quy dinh 1 593 thi ghi 00593 hodc STT ho 1 thi ghi 001.

- Truong hop cap nhat (Import) nhiéu DPBDT: Mbi DBDT 1a 1 sheet va thyuc hién
dat tén sheet cua tung DBDT la tén IDDB TDT 2019 nhu sau:
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BANG KE HO PIEU TRA DAN SO VA NHA O GIUA KY 01/4/2024

IDDEB TDT 2019: 9995195451001

$6 nhén khiu
thue té theong tra
Ma | e STT| STT _ o . tai ho khi:
Mixid| Ténxd | dia |, . | Ténthén TINT| . o Ho va tén chi hg Dia chi cia h§ | So dién thoai - = Ghi chi
ban dia ban nha ho Lip bang ké
Tong Neudvi
20 niroc ngoar
) ® |o]| ® ] w |ay | ay (13) (14) (15) (16) amn 8)

99991 |phueng| 001 [T6 1.2.3| Kimphd 1| 1 1 001 |Tran My Hing Khom 2, TT C3u K& | 0966666666 | 2 0
99991 |Phuwirng| 001 Té123 Khuphd1| 1 2 002 |Trigu Hi&p Binh Khém 2, TT Ciu Ké | 0988777555 3 0
99991 |Phuwirng| 001 Té123 Khuphd1| 1 3 003 |Bng Thi Hia Khom 2, TT Ciu K& | 0987655778 2 0
99991 |phueng| 001 [T6 1.2.3| Kimphd 1| 1 4 004  |Khwu Minh Loc Khém 2, TT Ciu Ké | 0967666666 | 4 0
99991 |phueng| 001 [T6 1.2.3| Kimphd 1| 1 5 005 |Giang Thi M§ Dung | Khdém 2, TT C3u K& | 0905076843 | 5 0
99991 |Phuwirng| 001 Té123 Khuphd1| 1 6 006 |Lw Thi Phung Khém 2, TT Cu Ké | 0987777888 2 0
99991 |Phuwang| 001 |T61.2.3|Khuphd 1| 1 7 007  |LucThi Cdm Nhung | Khém 2, TT Ciu Ké | 0123344544 | 2 0
99991 |Phueng| 001 |T61.2.3| Kmphd 1| 1 H] 008 |Liéu M§ Chénh Khoém 2, TT C3u K& | 0979803887 | 5 0
99991 |Phueng| 001 |T61.2.3| Kmphd 1| 1 9 009 |Diép NgocAnh Khém 2, TT CauKé | 0859451317 | 2 0
99991 |Phudng| 001 [Té1.2.3|Kmphd 1| 1 | 10 | 010 |HBMinhTrong Khém 2, TT C3u K& | 0982910700 | 5 0
99991 |Phutng| 001 [Té12.3|Khuphd1| 1 | 11 011 |TrvongVanBiu  |Khém2,TTCiuKe | 0379291748 | 5 0
99991 |Phuang| 001 [Té12.3|Khmphd 1| 1 | 13 | 012 |NguynVinHéa |Khdm2,TTCiuKé | 0966666666 | 3 0
99991 |Phueng| 001 [Té1.2.3|Khuphé1| 1 | 14 | 013  [Huynh TrucLinh Khoém 2, TT C3u K& | 0988777555 | 3 0
99991 |Phudng| 001 [Té1.2.3|Khmphd1| 1 | 15 | 014 |HuynhTangKién |Khdém2,TTCiuKé | 0987655778 | 3 0
99991 |Phueng| 001 [Té12.3|Khmphd1| 1 | 16 | 015 |KimVinDen Khém 2, TT Cau K& | 0967666666 | 4 0
99991 |Phuong| 001 [Té1.2.3|Khuphd1| 1 | 17 | 016 |LamT& Anh Khoém 2, TT Cau Ké | 0905076843 | 4 0

Sssossss 00| oaaeaiaes) |ssseamsioar) | <

Budéc 3: Cap nhat (Import) bang ké 1én Trang diéu hanh tac nghiép cua Didu tra
DSGK: “Chon file” Bang ké ho da hoan thién thong tin theo ding yéu cau, sau do
chon “Tai Ién” dé thuc hién cap nhat Bang ké ho.

DIEU TRA DAN SO GIUA KY 2024

Tiéndgv

Phan mén|

# Trang cha Van bdn - Tai liéu v Danh séch nén v Gidm sit v Tién ich v

Téng hop v

& B6i mat khau

Dia ban 7

tca hd

fw

Chon File @ Tailén

Phan mém CAPI Hug

# Trang chu Van ban - Tai liéu v Danh sach nén v Gidm sat v Tiéndo v Tiénich v

Téng hop v

& bo6i mat khdu

Huyén Xa Piaban 8
v Tétca v Tatca v Titca v Chon File ® Tailén ‘ :
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Bwéc 4: Sau khi hoan thanh cap nhat Bang ké ho (Budc 3), thuc hién kiém tra lai
Bang ké ho da duogc cap nhat thanh cong hay chua, chon “Danh sach ho ra soat”,

chon “Tinh/huyén/xa/dia ban” va chon “Xem”.

Danh sach nén v Giam sat v Tién dd v Tién ich

| M Quanlydiaban » in SO gitfa kv thang
# Quanlyhd QO Danh sach ho ra soat
% Quan ly ngudi diung » O Duyétrasoat

_ O Bangké hd mau

Danh sach ho

Tinh Huyén X3 Diaban
99 - Tinh test chudn; ~ 991 - Huyen 991 w Tatca v Tatca v
m [ Export to Excel
Hiénthi 10 v hd Tim kiém
Tén Tong s6 Téng 56
Dia Ho dia Ho tén khau khiu sau
STT i IDHO_TOT Tinh Huyén Xa ban 6 ban Chii hd Diachi (2019) rasoat HoChonDieuTra
9999199991001001 99 991 9991 001 001 % Tran My Hing  Khom2,TT 2 2 1
12.33a Cauke
9999199991001002 99 991 93991 001 002 76 Trigu Higp Khém2,TT 3 3 0
12332 Binh Chu Ké
9599199991001003 99 991 99991 001 003 % OngThiMia  Khém2,TT 2 2 0
12332 CiuKe
9999199991001004 99 991 93991 001 004 % Khulu Minh Khom2,TT 4 4 1
12332 Loc Cau Ké
9999199991001005 99 991 99991 001 005 8 Giang ThiMy  Khém2,TT & 5 0
12333 Dung Cau Ke
9999199991001006 99 991 99991 001 006 % LUThiPhung Khom2,TT 2 2 0
................................................... I R o e e e R A o e o e e e e s e e WY

Trudng hop xuit excel Bang ké ho chon .
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Bwéc 5: Duyét Bang ké ho dd ra soat bang tai khoan quan tri tinh/huyén.
Chon “Duyét ra soat” dé tién hanh duyét cac PBDT di hoan thanh cap nhat xong
Bang ké ho.

Danh sach nén ~ Giam sat ~ Tign do ~ Tién ick
So db nén 2u tra Dan sO giua
Quan Iy dia ban ko |

Quan by ho import danh sach ho

Quan ly ngudi ding b Danh sach hd ra soat

il » 8 B

Quan ly phan gquy&n b Duyét ra soat

_ Ea-:-lg L-é I-II.-:i I-I-II-:;II_
L

i\ BIEU TRA DAN SO GITA KY 2024

‘ | | I I ' PhanmemCAPl  Hudngdan & Gidms3ttinh9s

OO O

#Tangchl  Vanbin-Tailiguv  Danhsachnénv  Gidmsitv  Tienddv  Tienichv  Tonghdpv  @Doimat khiu

Duyét/bo duyét danh sach ra sodt huyén

Hignthi 1 v huyén Tim kigm
{5 Mitinh M3 huyén Tén huyén Duydt chon mau

x 32 Huyen 592 Chuia duyét

%] 3 Huyén 394 Chuia duyét

2‘ 999 Huyen 993 Chila duygt

@ g 91 Huyen 991 Chfa duyét

Q\z 93 Huyén 993

B8 % 935 Huyén 395 Chua dugét

i 2

* COng tac cap nhat (Import) Bang k& ho 1én Trang diéu hanh tac nghiép hoan
thanh truwéc ngay 20/3/2024.

* Cong tac chon ho mau diéu tra trong Diéu tra DSGK do Téong cuc Thng ké
(Cuc TTDL) thuc hién.
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Phan IV

PHU LUC
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1%

Phu luc I: Phiéu 01/DSGK-BK

BANG KE HO

PIEU TRA DAN SO VA NHA O GIUA KY NAM 2024

Tinhithanh phé: [ ] Xalphuong: [ ]
R A Thanh thi/ndng thén (TTNT)
Huyén/quan: |:| (Thanh thi = 1; Néng thon = 2) |:|
Ten i ban ] 0B 10T 2015 ]
Ngwoi lap bang ké: Sb dién thoai:
$6 nhan khau thwe té thwong tra
) tai ho khi lap bang ké
STTnha | STT ho Ho vatén cha hd Dia chi ciia ho S0 DT ctia ho - Ghichua
TAnq s& Trong dé: S6
ng sb il .
nguoi nuéc ngoai
A B C D E 1 2 3
1 001 Nguyén Van A S6 nha 5, ngd 2, dwong... 4 0
2 002 | PéngThiB 4 1
3
4
5
6
Tdng sb ho clia BB 50

Ngay ... thang ... ndm 2024

NGUOI LAP BANG KE




1%

Phu luc II:

BANG KE HQ PIEU TRA DAN SO VA NHA O GIUA KY NAM 2024 (CAP NHAT WEB)

IDDB TDT 2019: 9999199991001

S6 nhén khéu
thye té
thwong tru

) tai ho khi:
Tén Ma Tén Tén STT | STT | Hovatén Dia chi So Ghi

a | diaban | diaban | thén TINT nha | ho cha ho cua hd dién thoai | Lap bang ké | chd

<
)

M& | Tén Ma Tén
tinh | tinh | huyén | huyén

x
fab23
x
QO

Tong | Nguoi
sb | nuéc
ngoai

OO @ | G| © () 8) © | 10) | (11) | (12) (13) (14) (15) (16) | (A7) | (18)




Phu luc I11:

QUY TRINH XAC PINH NHAN KHAU
THUC TE THUONG TRU TAI HQ

Cau 1. Xin Ong/Ba cho biét ho va tén chu ho?
(GHI HO VA TEN VAO BANG KE HO)

Cau 2. Xin Ong/Ba cho biét, c6 bao nhiéu ngudi hién dang an, & tai ho ta duoc
6 thang tra 1én (bao gdm ca ngudi nudc ngoai, nguoi gidp viec hoac nguoi dén o ciing ho)
ma khong phan biét ho c6 hay khéng c6 ho khau thudng trd tai ho; va nhiing nguoi dang
an, ¢ tai ho chua duoc 6 thang nhung ¢6 y dinh ¢ 1au dai tai ho?

(GHI SO NGUOI VAO GIAY NHAP)

Cau 3. Xin Ong/Ba cho biét, trong s6 nhitng nguoi vira néu c6 bao nhiéu nguoi:
thuoc bién ché nganh Quan doi, Cong an an, & tap trung tai doanh trai/don vi; La hoc
sinh pho théng dén tro hoc/d nho; Nguoi dén tham/dén choi, nghi hé/nghi I, d¢én & vi
muc dich cong tac, dao tao ngin han dudi 1 nim?

(NEU CO, GHI SO NGUOI VAO GIAY NHAP)

Cau 4. Trong ho ta c6 bao nhiéu ngudi 1au nay van thuong xuyén in, o tai ho
nhung hién nay dang di vang vi cac ly do nhu: Pi 1am an xa dudi 6 thang va khong c6
quyét dinh tuyén dung hoic hop dong lao dong; di chira bénh/diéu tri noi trd tai co s&
y té; hoc sinh phé thong di tro hoc/di ¢ nhd; nguoi budn chuyén, di tau vién duong; di
nudc ngoai trong thoi han cho phép; di danh bat hai san hodc bi quan doi, cong an tam
gitr; nguoi roi hg dudi 1 nam vi cac myc dich: di choi/tham nguoi than, ban be; nghi he,
nghi 18, du lich; chita bénh; cdng tac; dao tao ngan han...?

(NEU CO, GHI SO NGUGI VAO GIAY NHAP)

X&c dinh s6 nhan khau thuc té thuong tra tai ho:

NKTTTT = (S6 nguoi & Cau 2 - S6 nguwoi ¢ Cau 3 + S6 ngudi & Cau 4)
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